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STEP 1

Log in to UAccess. On the UA Employee Main Homepage, select the Personal Information tile.

STEP 2

Select Employee Faculty Workload.
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STEP 3

This will take the user to the Employee Faculty Workload page. Percent 
values for Workload Duties are entered by supervisor, along with 

comments for a given position.

The example shown below is for an employee with 2 active jobs. The 
number of rows shown on this page reflects how many active positions 

the user currently fills.

If you have technical difficulties with Faculty Workload, please reach out to 
EmployeeSelfService@arizona.edu.
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If you have questions regarding your faculty workload percentage 
distributions, please contact your supervisor. 

Employees with no Faculty Workload data will receive the following message.




