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Application Station Instructions 

This guide outlines how to submit the information required to begin a background 

investigation. 

1. Email Notifications 
If you are subject to a background check, you will receive the following email asking you to 

complete your background investigation information through Truescreen’s 

ApplicationStation website.  

 
Please confirm that your legal name is accurate before continuing. If incorrect, contact 

preemployment@arizona.edu. 

2. Create an Account with Truescreen 
a. If you do not already have a Truescreen account, click "Sign up" and follow the on-

screen instructions to create your username and password. 
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3. New and Returning User Log In 
a. Sign into ApplicationStation account as a Returning User. 

 

4. Start New Form 
a. Click on "Start New Form" to begin the process. 

 

b. If prompted, enter your ApplicationStation code, which you can find in the invitation 

email from Truescreen's ApplicationStation. 

 

c. You will be prompted to enter your last name and the case reference number, which 

can be found in your email from Truescreen's ApplicationStation. 



 

5. Review/complete all sections

 
6. Authorization – Signature Method Required 

 



 
 

7. Submit Forms  

 

8. Confirmation 

 

 

If additional information is needed to complete your background check, either the 

University of Arizona Human Resources or Truescreen will contact you. 

All new hires/rehires must complete a Form I-9 through Truescreen's i9Success 
website following the confirmation section of ApplicationStation. To confirm 
this requirement, Truescreen's i9Success will send you an email with the 
instructions to complete your Form I-9. 


