
Promotion – Recruitment vs. Incumbent Review

You can promote an employee through the incumbent review process if the 
following conditions are met.  You are promoting the employee:

● To the next pay grade

● To the next career level

● Once in a rolling calendar year

● To a position within their current assigned unit

● To a position within their current job function

● After completing six months within their current position

● Who was hired on a competitive basis




